
PART I: 
Name of Applicant(s) 

Street Address    P.O. Box 

City:       Zip  Township   

Phone:     Cell # 

E-mail:    

The following information is optional and is used for statistical purposes only 

  Marital Status of Applicant: check one: Married  Single   Divorced 
Widowed  Separated   Other 

  Race of Applicant(s)   

  Race of others in the home 

APPLICANT EMPLOYMENT

Occupation  Employer  

Employer's Address  Years Employed    

Work Phone  

Supervisor 

CO APPLICANT  (SPOUSE)  EMPLOYMENT,   IF ANY 

Occupation  Employer 

Employer's Address  Years Employed    

Work Phone  

Supervisor 

FOR OFFICE USE ONLY 

Application Received _________________  

For owner-occupied, residential property only 

APPLICATION NUMBER MSC-20__________ 

APPLICATION FOR HOME IMPROVEMENT LOAN 

LEELANAU COUNTY HOUSING REHABILITATION PROGRAM 
EQUAL  HOUSING  OPPORTUNITY:  BUSINESS CONDUCTED  IN  ACCORDANCE  WITH  THE  FEDERAL  FAIR  HOUSING  ACT  OF  1988 
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PART II: 

FILL OUT BELOW FOR ALL PERSONS LIVING IN THE HOUSEHOLD: 
Name Relationship to 

head of household 
Student? 
Yes or No 

Birth 
Date 

Age Monthly income 
(if any) 

Head of household 

NAME OF HOMEOWNERS INSURANCE CARRIER   

NAME OF BANK OF DEPOSIT (1)   Street Address  

City  State / Zip  

CHECKING  �   SAVINGS �  CREDIT CARD  � 

NAME OF BANK OF DEPOSIT (2)  Street Address  

City  State / Zip  

CHECKING  � SAVINGS � CREDIT CARD  � 

Are there any outstanding financial judgments or liens against you?  Yes  � No � 

Have you ever declared bankruptcy? If yes when _____________         Yes � No � 

Have you lost any property through foreclosure or given title Yes � No � 
or deed to anyone to avoid foreclosure? 

Are you a co-signer on any note or loan? Yes � No � 

(For any ‘Yes’ answers above – explain in more detail):  

List any other real estate you own and address: 
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House Payment Other Property Payments
Are Taxes & Insurance escrowed?  Yes or No Other Property Taxes
Heat (Gas, Oil, Electric, Wood ) Notes Payable
Utilities (Electric, Water, Sewer) Life Insurance
Homeowner’s Insurance Health Insurance
Property Taxes Car insurance 
Maintenance Other:
Phone (cell and/or home) ___________________________
Internet ___________________________
TV/Cable ___________________________
Other: ___________________________
___________________________ ___________________________
___________________________
___________________________

TOTAL MONTHLY HOUSING EXPENSES TOTAL MONTHLY FIXED EXPENSES

Wages:  Applicant Adjusted Gross Income (from prior year)
Wages:   Co-Applicant

Other Household Member: Estimated Yearly Income  (for current year)

Other Household Member:
Unemployment Benefits
Child Support
Social Security
Veteran’s Benefit
Pension Benefit
Disability Benefits
Interest Income
ADC /  Cash welfare 
Other Income:
___________________________

TOTAL MONTHLY INCOME

Cash Accounts Retirement Account(s)
Other Savings          (such as IRA, Keogh, 401K, etc .)
Checking Accounts Real Estate Equity of Primary Residence
C D’s- U.S. Savings Bonds          (Market Value Minus Balance Due )
Cash Value of Insurance Policies Other Real Estate Equity
Stocks, Securities, Money Market Other:
Other: ___________________________
___________________________ ___________________________
___________________________

TOTAL LIQUID ASSETS TOTAL FIXED ASSETS

PART III:
Fill in ALL Blanks.  If answer is "None", enter '0'.

YEARLY INCOMEHOUSEHOLD MONTHLY INCOME

MONTHLY HOUSING EXPENSES

CURRENT LIQUID ASSETS

MONTHLY FIXED EXPENSES

CURRENT FIXED ASSETS
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Name of creditor Type:  Credit card, 
auto loan, etc. 

Monthly 
payment: 

Balance  due: 

PART IV: 

INFORMATION ON PROPERTY TO BE REHABILITATED: 
First mortgage Home Equity loan 

Name of lender 
Street Address 
City, State, Zip 
Phone number 
Original loan amount 
Unpaid balance 
Interest Rate/Years 

How long have you lived in this home?     When was the home built?    

Number of Bedrooms in home?   

Are there any special needs of anyone in the home? 

Is anyone in the home handicapped?      Is anyone in the home a Veteran?   

Is there anyone listed on the title to your property who does NOT live in the house?  
Yes     (fill out below) No   

Name  Relationship 

Address    City/State/Zip 

Estimated present market value of home:  $  

Tax Parcel ID#: (from tax bill) 45- 

IMPROVEMENTS NEEDED 
Briefly list the improvements needed at this residence.  If the improvements are an emergency situation 
(such as “no heating in house”) please list the improvement and state "EMERGENCY" next to the item. 
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AUTHORIZATION 

For purposes of processing my application, I (we) do hereby authorize Leelanau County, in the person of the 
Planning Director and/or Housing Manager and/or Building Inspector, to make an inspection of my (our) 
house, for the purpose of determining the housing repairs that may be necessary to bring the house up to 
Uniform Physical Condition Standards (UPCS) as defined by MSHDA and HUD. 

I (we) understand that the repairs necessary and the amount of money required for such repairs will be the 
basis for a loan application from Leelanau County.   

I (we) also understand that an inspection of the house is in no way a guarantee that a loan application will be 
approved. 

The undersigned certifies that all information in this application, and all information furnished in support of 
this application, is given for the purpose of obtaining a loan under the Leelanau County Housing 
Rehabilitation Program, and is true and complete to the best of the applicant's knowledge and belief.   

The undersigned also certifies that they have received a copy of the 2 page document titled “What to Expect 
and What Not to Expect From The Program”.    

I (we) realize I (we) may appeal for a review of my (our) application if assistance is denied. 

Signature Date 

Signature Date 

Penalty for False or Fraudulent Statement:  U.S.C. Title 18, Sec. 1001, provides:  "Whoever, in any matter 
within the jurisdiction of any department or agency of the United States knowingly and willfully falsifies...or 
makes any false, fictitious statements or representations, or makes or uses any false writing or document 
knowing the same to contain any false, fictitious or fraudulent statement or entry, shall be fined not more 
than $10,000 or imprisoned not more than 5 years, or both." 

IN ORDER TO ASSIST US IN PROCESSING YOUR APPLICATION IN A 
TIMELY MANNER, PLEASE MAKE SURE YOU HAVE DONE THE FOLLOWING: 

1. Include one (1) copy of your last Federal and State tax returns (most recent).
2. Include copies of the last 4 pay stubs for all household members over the age of 18.
3. Include a copy of your business tax returns for the most recent two years, if applicable.
4. Include a copy of the most recent appraisal of your property, if available.
5. Include the most recent copy of your property tax bill.
6. Include a copy of your Homeowners Insurance Certificate.
7. Mail or deliver ALL completed forms to the Leelanau County Planning Department at the following

address:

Leelanau County Planning & Community Development 
Housing Program 

8527 E. Governmental Center Drive, Suite 108  
Suttons Bay MI  48682   

(Phone:  231-256-9812, Fax:  231-256-0174) 
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Leelanau County Planning & Community Development  
Housing Rehabilitation Program 

113 S. Grand Ave., P.O. Box 546, Leland MI 49654-0546, Phone:  256-9812 

I/we hereby authorize release of the requested information to the Leelanau County Planning and Community 
Development Office in conjunction with an application for a home improvement loan.  The information is 
kept confidential and is only used to help determine eligibility for a loan.   

Verification of any information listed in my application is authorized including a credit report, if necessary. If 
an on-line Annual Credit Report is obtained from one of the three reporting companies, a copy will be given 
to the applicant upon request.   

Under Michigan's Freedom of Information Act (Act 442 of 1976, as amended), individuals or organizations 
have the right to receive the names, addresses, and amount of rehabilitation assistance provided to 
homeowners under this program.  However, they are not entitled to see private information such as: 
income, sources of income, credit information, social security numbers, etc.  This information is 
confidential. 

A copy of this form is sufficient to obtain the requested information. 

Signature of Applicant: 

X Date 

Social Security # 

Signature of Co-Applicant 

X  Date 

Social Security #  

Signature of other adult in household (age 18 or more) 

X  Date 

Social Security # 

Signature of other adult in household (age 18 or more) 

X  Date 

Social Security # 

APPLICANT AUTHORIZATION FORM- DATA PRIVACY STATEMENT 
                   

 LEELANAU COUNTY HOUSING REHABILITATION PROGRAM
EQUAL  HOUSING  OPPORTUNITY:  BUSINESS  CONDUCTED IN  ACCORDANCE  WITH  THE  FEDERAL  FAIR  HOUSING  ACT  OF  1988 
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This Page – Homeowner Copy 

WHAT TO EXPECT AND WHAT NOT TO EXPECT FROM THE PROGRAM

Things That Homeowners Do in the Housing Rehabilitation Program 
The Leelanau County Housing Rehabilitation Program will help homeowners during the home improvement 
process.  Homeowners will receive a free copy of the Housing Program Guidelines.  Homeowners are 
responsible for the following:   

1.) Homeowners provide the necessary information promptly. 
2.) The Housing Review Committee will approve the loan and contractor.  
3.) Homeowners sign home improvement contracts with the selected contractor. 
4.) Homeowners sign payment requests from the contractor. 
5.) Homeowners work with contractors to settle any disagreements during the job. 
6.) Homeowners contact the contractor to correct any problems covered by the contract within 18 

months of the final inspection. 
7.) If the application for assistance is denied, the Homeowners have the right to appeal the denial. 

Things to Consider when Taking Out a Home Improvement Loan 

1.) Not all the work that homeowners want done can always be done. 
2.) Contractors must be licensed and insured. 
3.) Don't expect the house to be completely new after the work is finished or all floors, walls, etc. to be 

level, and plumb.  Workers can not make an old house like new.   
4.) It can be stressful living in a house while contractors are working. 
5.) Very few times in life is anyone completely satisfied with things they buy or have repaired.  Buying a 

house or having a house repaired is no different. 
6.) Houses always need improvements.  It would be a good idea to save $25.00 or more each month to 

help cover the cost of future repairs and maintenance. 
7.) The County housing staff is not the contractor and cannot guarantee the work.  Homeowners may not 

be completely satisfied with all the work done, and should refer to warranties and the contract. 
8.) This is a LOAN and requires regular monthly payments. 
9.) Can we afford the monthly payments? 

Type of work that can be done with a housing rehabilitation loan: 
The home will be inspected to see what items ‘fail’ the inspection for Uniform Physical Condition 
Standards (UPCS).   Rehabilitation activities must be activities allowed by Michigan State Housing 
Development Authority (MSHDA).  Examples of work that may be allowed: 

• New roof, new windows or new doors
• Heating (new furnace)
• Plumbing and wiring improvements
• New baths or new kitchens if in poor condition
• New well or septic system
• New siding, porches, foundation work, insulation
• Handicap access, ramps, etc.
• Additions (only if there are crowded conditions)
• Insulation

Leelanau County Housing Rehabilitation Program Summary 
The Housing Program provides low interest loans (zero to 3 percent) to low and moderate income 
homeowners in Leelanau County. Loans up to $40,000.00 are available for the rehabilitation of owner-
occupied, single family residential housing units.  The program is not intended to provide new housing – only 
rehabilitation of existing housing. 
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This Page – Homeowner Copy 

The program is not intended for rehabilitation of rental units or secondary homes.  Applicants must meet 
HUD income guidelines and certain ownership and residency requirements. 

Summary of the application and rehabilitation process: 
• Homeowners submit a completed application and related documents.
• The office processes the application and verifies information for eligibility.
• Inspection of the house is made to verify the work needed.  Where applicable, Lead Based Paint (LBP)

and asbestos inspections will also be conducted.
• Work specifications and cost estimate are developed, and reviewed with homeowner.
• The approved work specifications are sent to contractors for bids.
• Bids are reviewed and a contractor is recommended (generally the lowest bid).
• The HRC approves the loan and contractor(s) for the work.
• Meeting is held with the homeowner and contractor so both understand the work to be done and

cost.
• Loan documents are signed.  Contract between contractor and homeowner is signed.
• The three day rescission period is completed.
• Work begins on home with required permits and inspections.
• Final approval of the work, contractor payments, and full unconditional lien waivers are completed.
• Loan payments begin.

The homeowners supporting documents such as income tax forms, monthly pay stubs, employment, 
property ownership, credit history, property taxes, and homeowners insurance are reviewed by staff and 
verified.  This process can take several weeks unless it is an emergency project.      

Lead Based Paint testing is conducted on homes built before 1978 (depending on dollar amount and the 
work to be done).  Also, a clearance from the State Historical Office for homes over 50 years old may be 
required.     

If rehab costs are over $2,500.00, a mortgage is placed on the property and a Promissory Note and Truth In 
lending statement are completed.       

2015 Income limits for homeowner rehab loans and ADR home buyers 
(6/1/2015 to 6/30/2016): 

The table below indicates the Area Medium Income (AMI) limits for a family to be eligible for a homeowner 
rehab loan from the county. The household income must be at or below the amount in the table and is based 
on family size.  

There are matching funds requirements for homeowners between 61% and 80% of the Area Medium 
Income.  These funds are based on an income range depending on project costs and other resources that may 
be available to the applicant.   The office may be able to assist the family in securing matching funds, if 
necessary.  

Family 
Size ONE TWO THREE FOUR FIVE SIX SEVEN EIGHT 

80% AMI $38,750 $44,250 $49,800 $55,300 $59,750 $64,150 $68,600 $73,000 
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